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TRNC - European University of Lefke 

Institute of Science and Humanities 

Directive for the Preparation of Theses

Aim

Article 1: The aim of this directive is to set the rules, which will ensure the standardization for the preparation of master’s and doctoral theses, projects, research and seminar reports at the departments affiliated to the Institute of Science and Humanities, the European University of Lefke. 

Paper

Article 2: All copies of the thesis must be on good quality white bond paper. After being bound, the bound copy of a thesis must have a size of 20.5x29.5 cm (A4). If needed, these sizes can be changed as multiples of the size of an A4 paper with the approval of the thesis supervisor. 
Page Layout

Article 3: The text area must conform to the margins stated below: 

Top margin: 4 cm. 

Left margin: 4 cm. 

Bottom margin: 2.5 cm. 

Right margin: 2.5 cm. (See Appendix-1) 

Page numbers must be placed on the right side, on the top of the page without using punctuation marks such as a parenthesis, hyphen or dash. All pages are numbered except the title page, signed plagiarism page and approval page. Preliminary pages (starting from Preface) are numbered with Roman numerals (i, ii, iii, iv…), other pages (starting from Introduction page) are numbered with Arabic numerals (1, 2, 3, 4...).

Font

Article 4: Reserving the right to use a different alphabet other than Turkish alphabet in cases where it is necessary to quote or use a loanword, Times New Roman fonts are used.  

The font size is 12-point and the font type is Times New Roman for the body of the thesis and the font size is 14-point for chapter titles, section headings, headings and sub-headings. This standard is applied to the entire thesis. If footnotes are to be used for explanations, the font size must be 10-point. 

Paragraphs and Spacing 

Article 5: Lines in a paragraph must be justified at the both sides. The entire thesis must be 1.5-spaced between lines and double-spaced between paragraphs.  
Headings and Sub-headings

Article 6: Bold face and upper-case letters must be used for headings and small bold face letters must be used for the sub-headings and the first letter of sub-heading must be capitalized.  

Parts of Thesis 

Article 7: Theses are composed of two parts; namely, the Preliminary Pages and the Text. Parts of a thesis are arranged according to the order given below. In cases where the field of the study requires field research or quantitative research, the headings given in the footnote below can be used
 

a) Preliminary pages

- Front cover (Appendix-2/Sample Appendix-3)

- Title page (Appendix -2/ Sample Appendix -3)

- Signed Plagiarism Page (Appendix -4)

- Approval Page (Appendix -5)

- Thesis Data Entry Form (Appendix -6)

- Abstract 

- Preface

- Table of contents

- List of Figures/ List of Illustrations/List of Schemes/List of Symbols (If    any)
- List of Abbreviations 

b) Text

- Introduction

- Main body

- Conclusion

- References

- Index

- Appendices

- CV (required only for doctoral theses)

Sectioning and Pagination

Article 8: Sectioning of a thesis is done only for the text. For other parts, no section number is given. If there are appendices, they are numbered as Appendix-1, Appendix-2.  

Preparation of the Preliminary Pages 

Article 9:

a) Front cover: Front cover is the part where the complete bibliographic information of the thesis must be provided. Front cover includes the name of the department or the discipline which is responsible for the conduct of the thesis work and affiliated to the Institute of Science and Humanities; the type of the thesis (doctoral or master’s); emblem of the European University of Lefke; title of the thesis; name and surname of the thesis student; title, name and surname of the thesis supervisor, the place and the year where and when the thesis is written. Font size for the thesis title, student’s name and surname and other scripts on the cover page must be 20-point, 16-point and 14-point, respectively.  These are arranged according to a certain spacing (See Appendix-3). The name and surname of the author, month and year are written in upper-case letters in ascending order on the spine cover. 
b) Title page: The content and the page layout of the Title page are the same as the Front cover except the emblem of the European University of Lefke (See Appendix-2/3). However, the information on the Title page is written on a regular paper as the one used for the thesis text.  
c) Signed Plagiarism Page: The signed plagiarism page which was approved by the Senate decision dated 07. 10. 2009 and numbered 56.2009, and signed by the thesis student in the beginning of the thesis study is given in Appendix-4. 

d) Approval Page: The approval page contains the name of the Department which is responsible for the conduct of the thesis work, date of the thesis, names and titles of the members of the thesis jury in accordance with the minutes of thesis defence and oral examination of the Institute of Science of Humanities, the European University of Lefke. The jury members sign the allocated sections in blue ink. The thesis approval page is prepared as seen in Appendix-5.  
e) Thesis Data Entry Form: After being signed, it is enclosed in the thesis (See Appendix-6).
f) Abstract: It is composed of approximately 250 words which provide information regarding the nature of the study, reason to conduct such a study and the outcome. At the bottom of the abstract, key words of the thesis are given. 

g) Preface: The information regarding the difficulties encountered during the conduct of the thesis study is provided. Besides, persons and organizations who have contributed in the preparation of the study are acknowledged. “Preface” is written in bold face and upper-case letters and centred between text margins and it cannot be more than two pages.  

h) Table of Contents: The table of contents must list the title of each chapter and its parts and sections starting from the preface including appendices.  
(1) The heading “Table of Contents” must be written in upper-case letters and centred between text margins on the top of the page.

(2) In accordance with the preferred method used for parts, sections, headings and sub-headings, each entry must have leader dots which connect it to its corresponding page number (See Appendix-7). 

i) List of Figures, List of Illustrations, List of Schemes, List of Symbols, etc. In cases where figures, illustrations, schemes, symbols, documents, maps, etc. are used, these must be indicated as “Lists” with titles such as “Figures”, “Illustrations”, “Schemes”, “Symbols”, “Documents”, etc. with the corresponding page numbers. 
j) List of Abbreviations: If abbreviations are used in the thesis, they are indicated one under the other in alphabetical order. The original form of each abbreviated term/phrase is placed across each abbreviation. Original form of the abbreviated term/phrase is given in parenthesis only once when first referred in the text. 

Preparation of the Text

Article 10: The components which comprise the thesis text are indicated in Article 7b. 

a) Introduction: The Introduction part is the first component of the thesis text. Pages of the thesis text are numbered with Arabic numerals starting from the Introduction part (See Article 3). The Introduction part is written to help readers to have a general understanding of the subject matter. The aim, importance, overall scope, literature review of the thesis and the scientific subjects to be analyzed during the study are clearly defined and materials, terms, methods and techniques adopted in the study are explained. The materials, terms, methods and techniques adopted can be given in separate parts after the Introduction.

b) Main body: The part which starts after the Introduction is called “Main Body”. In this part, information and explanations which lead the thesis to a conclusion are given in an appropriate systematic line of thoughts in accordance with the required details of the subject matter to be provided.  

c) Conclusion: The last part of the thesis text is the “Conclusion” or “Conclusion and Recommendations (if required)”. In this part, starting from the aim of the study or/and the hypothesis proposed, materials, methods, techniques, the achieved solution within the scope of the study are explained by making use of the conclusions reached in different parts of the thesis.  If possible or required, these explanations are supported by the recommendations which will shed light on further studies. Besides, if there are problems which have not been solved within the scope of the actual thesis, information regarding the type and subject of the further studies which will/may solve these problems is proposed. 

d) References: Sources referred in the study are indicated in alphabetical order in the References part. These sources are quoted in accordance with the surname and year system (American Psychological Association-APA/6th ed. style) which is explained with samples in Article 13 and they are indicated in the References part like the sample provided in Article 15.

e) Index: If required, each name cited in the thesis is indicated in alphabetical order according to their characteristics under headings in “Index” part. 
f) Appendices: At the end of the thesis, supporting and supplementary materials (dictionary, documents, illustrations, graphics, photographs, maps, plans and sketches, audial and visual materials, CDs, etc.) for the subject matter of the study can be added. 
g) CV: It is placed on the last page of Doctoral Theses and the corresponding page number is indicated in the Table of Contents. The CV must include the information regarding the birth date and place of the author, graduated university(ies) and department(s), received degrees and awards, publications by the author (if any), academic and administrative experiences, educational and professional status. It must be written in third person.  

Outlining/Planning the Thesis 

Article 11: Excluding the Introduction and the Conclusion parts, the thesis text is divided into chapters, sections, headings and sub-headings. In order to prevent the confusion in the order of the text from chapters to sub-headings, decimal system is adopted. 
           Decimal System: In decimal system, chapters are numbered as 1, 2, 3, 4, respectively. Sections, headings, sub-headings and other sub-headings are numbered as 1.1., 1.1.1., 1.1.1.1., 1.2., 1.2.1., 1.2.2., 1.2.2.3., 2.1., 2.1.1., 2.1.2., 2.1.2.1. In this formatting, the number of sub-headings can be increased as many as required by adding numbers (See Appendix-7). 

Quotations

Article 12: Quotations from other sources in a thesis are made using either direct quotation or paraphrasing method on condition that no changes are made to the essence of the matter. In both situations, the quoted source (text, chart, illustration, etc.) must be cited as illustrated in Article 13. Following principles are adopted to this end: 
a) Direct prose quotations must be incorporated into the text, enclosed in double quotation marks (“.....”) and they must be written in italics. Paraphrased quotations are not enclosed in quotation marks. For both quotation types, the source concerned is cited as indicated in Article 13. 

b) Direct quotations from a source can be given in full length or only specific parts of sentences, paragraphs or pages can be quoted partially. In this case, the omitted parts can be indicated with triple-dot.  

c) If the quotation is to be given by omitting one or more lines or even pages while quoting a poem, the omitted parts are indicated by leaving a line space and a line of ellipsis.

d) While direct quotation from another source, the punctuation marks and the mistakes in spelling, sentence structure, date, place, etc. including translation mistakes are repeated. If the author of the thesis wants to correct the mistakes in his/her thesis, the corrected version of the quotation is given in parenthesis right after the real quotation. 

e) If the direct quotation is no longer than one sentence, it is incorporated in the thesis text. For longer quotations, the quotation must be set off from the text with double spacing in order to ensure distinction between the text and the quotation. Such quotations must be indented in its entirety 1.5 cm from the left and right margins, and must be written in italics with 10-point font size and indicated in quotations marks. 

Sample: 

(...There are inconsistent data in the literature regarding the evaluation of oil shale in concrete industry. According to Oğuz (1995):

"Use of oil shale has double advantage when we consider its use as an energy source due to its organic structure and also its use as raw material due to its inorganic structure”

In-text Citation

Article 13: In in-text citation, the surname and year system is adopted (American Psychological Association-APA/6th ed. style). If required, the affixes must be added to the surname. The following ways can be adopted:

1. It is common knowledge that the inert particles used as catalyst support in industry also affect the gas-liquid mass-transfer coefficient (Özkan, 2000).

2. Özkan (2000) states that inert particles used as catalyst support in industry also affect the gas-liquid mass-transfer coefficient.

3. According to Özkan (2000) inert particles used as catalyst support in industry also affect the gas-liquid mass-transfer coefficient. 


Such different situations can be encountered while citing:


Citing a source by one author: One of the ways provided above is used.
1. 
Citing a source with two authors: use “and” or “&” between surnames of authors. 

2. (Ergun & Polatoğlu, 1992)

3.  (Deckwer & Brehm, 1986)

Citing a source with more than two authors: the abbreviation “et al.” is used after the surname of the first author:  

1. (Öztürk et al., 1995)

2.  (Schumpe et al., 1984)

Citing multiple sources at the same time: a semi-colon “;” is used between two sources. 

(Berber, 1988; Aksoy et al., 2003)

(Schumpe et al., 1985; Weisweiler, 1994)


Citing multiple sources with different dates by single author: A comma “,” must be used between the sources with different dates. 

((Abak, 1996, 2000)

Citing two sources with the same dates by single author: The letters “a, b…” must be placed after the publication date, respectively.  

((Lekon, 1998a; 1998b)

Citing citations embedded within the original material quoted: Initially, the first source is referred and then the author who makes the first quotation is stated. In this case, the work cited will not be included in the list of References (Gülerman, 1970).  

1. According to Burges (1962), sum of squares of the number of the daily workers is an effective measure in source compensation (Gülerman,1970).

2. Sum of squares of the number of the daily workers is an effective measure in source compensation (Burgess, 1962; cited in Gülerman, 1970).

3. Gülerman (1970), referring to Burgess (1962), states that sum of squares of the number of the daily workers is an effective measure in source compensation.


Citing an unknown source stated in another source.

In Burgess’s evaluation of source, sum of squares of the number of the daily workers appears to be an effective measure in source compensation (Gülerman, 1970).

          Citing Personal Communications: The first letter of author’s name as well as the surname of the communicator must be written and it must comply with one of the examples given below. If needed, details about the communicator(s) can be provided in a footnote. 

1. (Y. Büyükerşen, 1985, interview)

2. (O. Ünsaç, 1970, written communication)

3. According to İ. Tekeli (1980, interview), the first Turkish contractors…

Citing the referred illustrations or illustrations in following pages: It must comply with one of the following examples: 

(Anticlockwise rotations are positive (Figure 2.4).

(Anticlockwise rotations are (Figure 2.4) positive.

(Positive rotations are indicated in Figure 2.4.

(The positive direction according to Figure 2.4 is…

(Regression analysis is conducted between the variables (Table 4.5).

(Regression analysis results between variables (Table 4.5) has shown that… 

( Regression analysis results between variables are indicated in Table 4.5. 

Citing the illustrations in previous pages which are referred before: 

((See Figure 1.3) 

((See Table 3.5)

Citing an illustration taken from another publication: After the explanation about the illustration, the publication concerned must be cited. 

( Figure 2.2 Batch and continuous mass production types (Wild, 1971)

Citing Web sites:

If author(s) and publication date(s) of a source taken from a Web site are known, the citation must be made the same as citing a source with one author, a source with two authors or source with multiple authors as explained in the previous paragraph. 

Such sources must be placed in the References part according to surname(s) of author(s) and the URL address of the source and the access date must be stated. If possible, Digital Object Identifier Number (DOI) must be mentioned instead of URL address for electronic articles. In this case, no access date is required. For example; 

Gerry, R. (2000). Tempo training for freestyle. Journal of Swimming Technique, 34(1), 40-42. doi:10.1022/0202-9822.77.4.444

This source must be cited as (Gery, 2000) in the text. 

For example;

Öztürk, A., Oğuz, H., Berber, R. (1995). Bitümlü Şistin Çimento Endüstrisinde Değerlendirilmesi.  http://www.e-kutuphane.imo.org.tr/pdf/12326.pdf   (Retrieved 9 May 2010)

This source must be cited as (Öztürk et al., 1995) in the text. 

If the publication date is unknown, it must be cited with author’s surname or the name of the organization concerned and the access year. For example;

Watson, A. Visual Modelling: past, present and future.  http://www.uml.org/Visual_Modelling.pdf  (Retrieved 3 April 2009)

This source must be cited as (Watson, A., 2009) in the text. 

For example;

Devlet Meteoroloji İşleri Genel Müdürlüğü. İl ve İlçelerimize Ait İstatistiki Veriler http://www.dmi.gov.tr/veridegerlendirme/il-ve-ilceler-istatistik.aspx  (Retrieved 3 April 2009)

This source must be cited as (Devlet Meteoroloji İşleri Genel Müdürlüğü, 2009) in the text. 
Citing sources with unknown author:

Sources prepared by a commission or an organization and the author of which is not stated, and the sources published by an institution and/or an organization without stating the name of an author are cited as Anonymous  with the publication year. 

For example;

According to FAO sources, Turkey is in the fifth rank in the world as an apple producer (Anonymous, 1991).

If author’s surname or the name of the organization is mentioned in the text, the publication year of the source is written in parenthesis. The same format (the surname and year system) is used for articles published in magazines, periodicals and newspaper articles. 

Footnotes and Endnotes

Definitions, comments, additional information, opposite ideas, subjects to be investigated in later parts, etc. which negatively affect the flow of ideas when given in the text but which also bring clarification to the subject can either be given in footnotes at the bottom of the page concerned or be provided in a list at the end of each chapter.  If an explanation is to be made at a specific point in the text, small numbers are placed above the line of the text starting from “1” and explanations are provided at the bottom of the page in respective order according to the numbers allocated. If these explanations are to be given in endnotes, the same numbering procedure is applied. Explanations are provided in a list at the end of each chapter. The numbering procedure is repeated in each chapter starting from “1”. Footnotes must not be more than several lines. 


Layout for footnotes is as follows:


SYMBOL 183 \f "Symbol" \s 10 \hA complete horizontal line starting from the middle of the line towards the left margins placed at the bottom of the page leaving an 18-point space after the text. 


SYMBOL 183 \f "Symbol" \s 10 \hFootnote number is placed after leaving an 18-point space following the line.


SYMBOL 183 \f "Symbol" \s 10 \hThe first line of the footnote is indented 0,6 cm. 12-point space is left between footnote lines. 


SYMBOL 183 \f "Symbol" \s 10 \hIf applicable, 12-point space is left between two footnotes. If more than one footnote is used, they must be ordered accordingly and these numbers must be independent of the previous pages. 


SYMBOL 183 \f "Symbol" \s 10 \hThe bottom margin must be left blank. 

..Sperling’s experiments can be used to determine the granulometric composition
  of the new concrete.

..if the coefficient in Bolomey formula... gains a different N value, the amount of water can be calculated by multiplying it with the value (N/0,10) provided by the equation
.

Abbreviation


Article 14: Non-standard abbreviations can be used if really needed, besides the standard abbreviations. These abbreviations are explained in parenthesis only once when it is first mentioned in the text. 

If there are numerous abbreviations, they are given under the heading “List of Abbreviations” as explained in Article 7. 


No period is used after standard abbreviations.


For abbreviations which are created using the first letters of more than two words, the first letters of each word is used and no period is placed between letters. (TÜBİTAK, NATO, DSİ, MTA, AET, UNESCO).

References

Article 15: Each source in References must have been cited in the text. References regarding the illustrations must also be indicated in the References part. Personal Communications are not stated in References. 


First line of each source must start from the end of the left margin (i.e. no indentation), and subsequent lines must be indented 1cm. 


6-point space must be left between two consecutive sources. 

The References list is in alphabetical order. The order of sources by authors with the same surname is arranged according to the initials of their first names. Sources by the same author must be ordered chronologically, name and surname of the author must be written according to the rules each time and no abbreviation must be used. If more than one source with the same publication year by the same author is referred in the text, they must be arranged according to the order of citation in the text by adding the letters “a, b, c, …”, respectively. In case the list is longer than a page, the list must be continued by adding the heading “REFERENCES (Continued) to the following page (See Appendix-8). 


Sources must be written in their original publication languages. 


Reference writing rules: 

1. Author’s Surname, comma, initials of the author, period (surnames and names are capitalized).

2. Publication year (in parenthesis) and period.
3. Title of the source and period (periodical and book names (for each word) are capitalized, the first letters of article headings are capitalized) 

4. Place of publication and comma (the first letter of each word is capitalized and italicized) 

5. Volume and comma (italicized and if applicable, the number must be given in parenthesis in regular fonts). 

6. City and/or country in which it is published and colon and the publisher (for books).
7. Pages quoted and period (the first and the last page with a dash between). 


Such different situations can be encountered while referencing:

SYMBOL 183 \f "Symbol" \s 10 \h Turkish and foreign articles by one author: After the italicized periodical name, comma, italicized volume number, the number in parenthesis in regular fonts (if applicable), pages used and period. The city or country of publication is not stated for articles. 

Yeşilada, E. (1978). Kış koşullarında inşaat, Bayındırlık İşleri Dergisi, 44(21), 31-38.

Johnston, D.W. (1981). Linear scheduling method for highway construction, Journal of the Construction Division, 101, 247-261.

SYMBOL 183 \f "Symbol" \s 10 \h Turkish and foreign books by one author:
Bursal, N. (1968). Maliyet Muhasebesi Prensipleri ve Tatbikatı. İstanbul:Yalkın Ofset.

Battersby, A. (1979). Network Analysis for Planning and Scheduling, New York, NY: Mcmillan Press Ltd.

SYMBOL 183 \f "Symbol" \s 10 \h Sources by two authors: 

Acar, N. and Estaş, S. (1986). Kesikli Seri Üretim Sistemlerinde Planlama ve Kontrol Çalışmaları, Ankara: MPM Yayınları.

Busacker, R.G. ve Saaty, T.L. (1965). Finite Graphs and Networks, New York, NY: McGraw Hill Book Com.

SYMBOL 183 \f "Symbol" \s 10 \h Sources with multiple authors:
Akal, Z., Eke, N. ve Aksoy, S., (1985). İnşaat Endüstrisinde Verimlilik ve İş Etüdü Önemi ve Kullanımı, Ankara: Milli Prodüktivite Merkezi Yayın No:317.

Oğuz H., Brehm A. ve Deckwer, W.D. (1987). Gas/liquid mass transfer in sparged agitated slurries, Chem. Engng Sci., 42 (7), 1815-1822.
Öztürk, A., Suyadal, Y., Oğuz, H. ve Berber, R. (1997). Fosfojipsin akışkan yatak reaktörde bitümlü şistle dekompozisyonu ve çimento klinkeri üretimi olanaklarınin araştırılması, Çimento ve Beton Dünyası, 1(6), 30-37.

SYMBOL 183 \f "Symbol" \s 10 \h Proceedings: Conference proceedings published as a book must be in the same formats as books and the ones published in periodicals must be in the same format as articles (See APA Manual, 6th ed., July 2009).

SYMBOL 183 \f "Symbol" \s 10 \h Translations: The publication year of the source must be considered as the year of publication and as the title, the translated version of the title must be used. “Trans.”, the initials of the translator and his/her surname (name and surnames must be capitalized) must be given in parenthesis. Place of publication and publisher must be provided.  

For example:

Simon, H. (1973). Kamu Yönetimi, (Trans. C. Mıhçıoğlu), Ankara: TODAİE.

SYMBOL 183 \f "Symbol" \s 10 \h Referring to a source in a collected work: After the title of the referred source, the name of the collected work (italicized), initial of the first name of the collector, surname and (Ed.).

For example:

Behrens, H.J., Vogl, D.J. ve Jelen, F.C. (1983). The learning curve, Cost and Optimization Engineering, Jelen, F.C. and Black, J.H. (Eds.), New York: McGraw Hill.

SYMBOL 183 \f "Symbol" \s 10 \h Reports and Theses unpublished:

Hassan, M.J. (1985). Application of Line Of Balance Technique for Project Planning and Scheduling in Construction Industry, MSc Thesis, Middle East Technical University, 146p (unpublished).

SYMBOL 183 \f "Symbol" \s 10 \h Unpublished sources: If the place and the date of publication are known, it can be used as a reference source. 

O'Brien, J.J., Kreitzberg, F.C. ve Mikes, W. (2010). Network scheduling variations for repetitive work, Journal of Construction and Management (in press).

SYMBOL 183 \f "Symbol" \s 10 \h Sources published by organizations or/and institutions: If the organization has a long name, the name is abbreviated and the abbreviation is mentioned in the “List of Abbreviations”.

U.S. Department of Justice. (1995). Correctional statistics in the U.S., 1992. Washington, DC: Government Printing Office.

· Sources accessed via Web sites: Close attention should be paid to provide as much information as possible for the sources accessed via Web sites. This information must cover the following details: 
· Author(s) of the source/the publisher

· Publication year (if known)

· Title of the source

· Place of publication (italicized)/ volume (italicized)/ number in parenthesis (if any)/page numbers (for electronic articles) 

· Source’s URL address (DOI number for electronic periodicals)

· Access date (unless DOI number is provided)

Samples:

Gerry, R. (2000). Tempo training for freestyle. Journal of Swimming Technique, 34(1), 40-42. doi:10.1022/0202-9822.77.4.444

Öztürk, A., Oğuz, H., Berber, R. (1995). Bitümlü Şistin Çimento Endüstrisinde Değerlendirilmesi.  http://www.e-kutuphane.imo.org.tr/pdf/12326.pdf   (Retrieved 9 May 2010)

Watson, A. Visual Modelling: past, present and future.  http://www.uml.org/Visual_Modelling.pdf  (Retrieved 3 April 2009)

Devlet Meteoroloji İşleri Genel Müdürlüğü. İl ve İlçelerimize Ait İstatistiki Veriler http://www.dmi.gov.tr/veridegerlendirme/il-ve-ilceler-istatistik.aspx  (Retrieved 3 April 2009)

Illustrations

Article 16: All figures, tables, photographs, graphics, histograms, maps, etc. are illustrated. Illustrations should be used to explain the subjects which are difficult to explain with words. Unnecessary illustrations must certainly be omitted. All lines, symbols, signs, numbers and scripts must easily be noticed with naked eye and be readable when placed within the text. There must be an 18-point space between the illustrations and the text before the illustrations. 
a) Placement of the Illustrations

Illustrations must be centered within the text frame. They must be placed on the page they are referred or on the following page.

Illustrations of one-half page or less in length may appear on the same page with the text. Larger illustrations must either be resized to fit or enclosed to the thesis and submitted separately as an Appendix. If illustration longer than one page, computer inputs and outputs are required to be inserted in the text, the illustration can occupy more than one page. 


If three or more related illustrations are required to be on the same page, they must be given a letter “(a), (b), (c), ...”, respectively. All of them must be given a single figure number and the explanations must be placed separately at the bottom of each illustration ((a), (b), (c), ...).  

Figure 3.5. Alluvions frequency distributions of engineering features a) Specific weight, b) Liquid limit, c) Plasticity index, d) Activity.

b) Numbering the Illustrations 


Each chapter must be numbered independently such as in the first chapter (Table 1.1, Table 1.2, ...Figure 1.1, Figure 1.2,.) in the second chapter (Table 2.1, Table 2.2, ... Figure 2.1, Figure 2.2,…).


Explanation for each table must be placed above the table. 


There must be a 12-point space between the explanation lines, subsequent lines must have the same alignment with the first line and a period must be put at the end of the explanation. 


Explanations must be brief. In order for explanations below the figures and above the tables to be recognized easily, the font size must be 10-point.  

Duplication and Submission of Theses to the Institute

Article 17: Five unbound copies of the theses written in accordance with the rules stated in this directive are submitted to the institute to be delivered to jury members within due course, enclosing the student’s petition, assent of the supervisor, the related communication by the department. Theses which violate the spelling rules are returned to the department in order for correction enclosed in the communication concerned. After the thesis is approved by the jury, it is bound with cardboard cover of the institute and its final format is submitted to the jury for signature. 12 copies of the bound and signed thesis, the complete thesis recorded on a CD in pdf format, Thesis Data Entry Form, summaries in English and Turkish, an approved copy of the Approval Page, Summaries in English and Turkish recorded in a CD in Word format, Thesis Data Entry Form recorded in a CD in Word format are submitted to the Institute Directorate. While duplicating and photocopying the thesis, both sides of pages can be used. 
Cases to which no provision applies 

Article 18: For those cases to which no provision of these regulations applies, additional decisions to be taken by the Institute of Science and Humanities, the European University of Lefke are applied or general tendencies are taken into consideration. 

Enforcement          

Article 19

This directive has been prepared by the Institute Board in accordance with the European University of Lefke Regulations for Graduate Education and gone into force by the Senate decision dated 14.05.2010 and numbered 07.2010.
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� Sample: After the Introduction chapter, sub-headings such as problem, aim, hypothesis, limitations, definitions and previous studies can be included. As for the Methodology chapter, sub-headings such as research design, data, data collection procedure, data analysis and classification can be included. In case the research subject requires a field study or a quantitative study,  the problem which requires a research is briefly referred under the sub-heading “Problem” by setting forth the research subject using theoretical knowledge. The aim is explained by target-driven questioning under the sub-heading “Aim”. Under the sub-heading “the Significance of the Study”, possible contribution of the current research to the field is explained. Under the sub-heading “Hypothesis”, the findings on which the research is based are stated. Under the sub-heading “Limitations”, the scope of the study is explained. Under the sub-heading “Research Design”, methods and techniques –observation, interview, questionnaire, etc.- that the research is based on and the techniques which lead the research to a conclusion are explained.   


� 	Granulometric composition indicates the distribution of grain sizes  in concrete.


�  If there will be a change in the amount of water required for particles smaller than 0.2 mm after this treatment, this fact has no practical importance. 





